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O PABOTE C IEPCOHAJIBHBIMU TAHHBIMU PABOTHUKOB

MYHHUIIUNIAJBHOTO 0I0KETHOT0 JOIIKOJbHOr0 00pa30BaTeIbHOT0
yupexaeHus 1eTckoro caaa Ne28 «Pagyra»
MYHHUIIUNIAJBHOT0 00pa30BaHNs TOPOI-KYPOPT AHana
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1. OBIIUE IMOJIOXKXEHUSI

1.1. Hens garHoro [lomoxeHus - 3ammTa MEPCOHATBHBIX JAHHBIX pA0OTHUKOB MPEITPUATHS.

1.2. Coop, XpaHEHHE, UCIIOJIB30BAHNE M PACIpOCTpaHeHHe MH(OpPMAIMU O YaCTHOM >KH3HU
nuia 0e3 TUCBMEHHOTO €ro corjiacus He jaomyckarorcs. [lepcoHanbHbIE N@aHHBIE OTHOCSTCS K
KaTeropuu KOH(GUISHIINATLHON HH(OPMAIIHH.

1.3. PexuMm KOHPUACHIMAIBHOCTH TIEPCOHAJIBHBIX JAaHHBIX CHHMAETCS B  CIydasx
00€3TMYMBaHUS WM 110 UCTEUEHUH 75 JIET CpoKa XpaHEHHUs, €CIIM HHOE HE OIPEACIICHO 3aKOHOM.

1.4. JIoJDKHOCTHBIE JIMIIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJICHHUE NMEPCOHAIBHBIX JaHHBIX
COTPYIHHMKA, O0s3aHbIl OO0ECHEYHTHh KaKJAOMY BO3MOXHOCTh O3HAKOMJICHHS C JIOKYMEHTaMH H
MarepuajgamMu, HEMOCPEACTBEHHO 3aTparvBalOlIMMHU €ro IpaBa M CBOOOJBI, €CIM HMHOE HE
MPEAYCMOTPEHO 3aKOHOM.

1.5. IlepcoHanbHble JaHHBIE HE MOTYT OBITH HCIHOJB30BaHbl B LEIAX HNPUYUHEHUS
MMYIIECTBEHHOTO U MOPAJILHOTO Bpejia rpaskJaHaM, 3aTpyJHEHHs] peain3aliy IpaB U CBOOO ] rpaKiaaH
Poccuiickont @enepanun.

1.6. KOpuauueckue W (U3HMYECKUE JIHMIA, B COOTBETCTBUM CO CBOMMH TIOJHOMOYHSIMH
BIIaJICIoNIMe HHPOPMAIUEH 0 TpaxaaHaX, MOIyJarollie U UCIOJIb3YIOUIUE €€, HECYT OTBETCTBEHHOCTD
B COOTBETCTBMM C 3aKOHOJAaTeNbCTBOM Poccuiickoit denepanuu 3a HapylleHHE pEXKUMa 3allUThl,
00pabOTKH U MOPsIIKA UCTIONB30BaHUSI 3TOW HH(OpMAIIUK.

1.7. HacTosiee moyioskeHue sIBIsIeTCs 00s3aTeNbHBIM ISl UCTIOTHEHUS! BCEMU COTPYAHUKAMHU
MPEANPUATHS, UMEIOIIUMU JOCTYI K EPCOHATBHBIM JaHHBIM PaOOTHUKOB.

2. NIOHATHE U COCTAB IIEPCOHAJIBHBIX JAHHBIX
2.1. IlepconanpHble AaHHBIE PAOOTHUKA — HH(OpMaIHs, HeoOXo1uMas paboTOaTeNIO B CBSI3U
C TPYAOBBIMH OTHOILIEHUSIMU U Kacaroluecsi KOHKPETHOro pabOTHHKA.
2.2. Cocras [lepcoHanbHBIX JaHHBIX paOOTHHKA:



- aHKETHBIE 1 OMorpaduuecKue JaHHbIC,

- oOpasoBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHUS O COCTABE CEMBH;

- MaCHIOPTHBIE JJAHHBIC;

- CBEJICHHS O BOMHCKOM YUeTe;

- CBEJICHUs O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHHS O COLMAIBHBIX JIIOTaX;

- CIICIIMATIBHOCTD,

- 3aHMMaeMast IOJDKHOCTB;

- HaJIM4yue CyIUMOCTEN;

- aJpec MecTa >KUTEIbCTBA;

- ToMaIlHui TenedoH;

- MECTO pPabOTHI WK y4eOBl YWICHOB CEMbH U POJICTBEHHHUKOB;

- XapakTep B3aMMOOTHOIICHUH B CEMbE;

- cojiepKaHKe TPYAOBOIO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEICHUN O HAJMYMU MAaTePHAIbHBIX LIECHHOCTEN;

- coJIepKaHue JEKJIapalliy, IM01aBaeMOl B HAJIOTOBYIO HHCIIEKITHIO;

- TTO/ITTMHHUKY U KOTTUY TIPUKA30B T10 TUYHOMY COCTaBY;

- IMYHBIE JIeJIa ¥ TPYAOBBIC KHUKKH COTPYIHHKORB;

- OCHOBaHWMsI K IPHUKa3aM I10 JIUIHOMY COCTaBY;

- Jlena, Co/ieprKaIife MaTepraiIbl TI0 TIOBBIIIEHUIO KBATU(HUKAIIMA U TIEPETIOITOTOBKE
COTPYZIHUKOB, MIX aTTECTAIINH, CIY)KEOHBIM pacclie/IOBaHUSIM;

- KOTIMH OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTHUKH.

JlaHHbBIE JOKYMEHTBHI SIBIISIIOTCSA KOH(MUICHIIMATBHBIMU, XOTS, YUUTHIBAsI UX MACCOBOCTh U
eIMHOE MecTO 0OpabOTKHU U XpaHEHUs - COOTBETCTBYIOUIUI I'pu( OrpaHUYEHUsI Ha HUX HE CTaBUTCS.

3 OBSA3AHHOCTU PABOTOJATEJIA

3.1. B mensx obOecrnedeHusi mpaB M CBOOOJ 4YeIOBEKAa W TpakJaHWHA pabOToNaTeIh W €ro
MIPEJICTaBUTENN NPU 00pabOTKEe MEePCOHATBHBIX JaHHBIX PA0OTHHKA 00S3aHbI COOIOAThH CIIEAYIONINE
oOmue TpeOboBaHMS:

3.1.2. Ilpu onpenenenun o0bema U cojaepkaHusi 00pabaThIBAEMbIX MEPCOHAIBHBIX AAHHBIX
paboTHMKa paboTodarenb IOJDKEH pykoBojacTBoBaThcsi KoHctuTynmen Poccuiickoli ®Denepanuw,
TpynoBeim Kosekcom u nHbIMU (eiepaibHBIMU 3aKOHAMU;

3.1.3. Paboronmatens He MMeeT MpaBa MOJydyaTh U 00pabaThiBaTh MEPCOHAIbHBIC JIaHHBIE
paboTHUKA O €ro MOJUTUYECKUX, PEIMTHO3HBIX U WHBIX YOeXKJCHUSIX UM YaCTHOW KW3HU. B criyuasx,
HEMOCPEJCTBEHHO CBA3AHHBIX C BONPOCAMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHH CO CTaTheil 24
Koncrutynuu Poccuiickoit denepanuu padotogarens BOpaBe MOJMydaTb U 00pabaThiBaTh JAHHBIE O
YaCTHOM >KM3HHU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS;

3.1.4. Paboronatenh He WMeET MpaBa MoJydyaTh W oOpabaThiBaTh MEpPCOHAJIbHBbIC IAHHBIC
paboTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX O0OBEANHEHUSAX WIN €r0 MPO(COI03HON AEITETbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepalbHBIM 3aKOHOM;

3.1.5. Tlpu mpuHATUU pEIICHUH, 3aTparuBalOIMX WHTEpechl paboTHUKA, paboTomaTeNnb He
MMeEeT MpaBa OCHOBBIBATHCSA HA MEPCOHANBHBIX JAHHBIX PaOOTHUKA, MOJTYYCHHBIX UCKIIOUYUTEIHHO B
pe3ynbTaTe uX aBTOMaTH3UPOBAHHOM 00paOOTKH UM 3JIEKTPOHHOTO MOTY4EHHS;

3.1.6. 3amuTa mepcoHaNIbHBIX JaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOTO WX HCIHOIb30BaHUS
WIM yTpaThl JOJDKHAa OBITH obecriedeHa paboTogaTereM 3a CHeT €ro CpeAcTB M B MOPAJIKE,
YCTaHOBJICHHOM (heZepabHBIM 3aKOHOM;



3.1.7. PabOTHUKM W WX MPEICTABUTENHM JOJDKHBI OBITh O3HAKOMJICHBI TOJ PACIUCKY C
JOKYMEHTaMHU OpraHu3alli{, YCTAHABJIMBAIOIIMMU NOPAJOK 0OpabOTKM NEPCOHAJIBHBIX JIAHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax U 00SI3aHHOCTAX B 3TOW 00JIACTH.

4. OBA3AHHOCTU PABOTHUKA
4.1. TlepemaBaTh pabOTONATENI0 WJIM €rO MPEACTABUTENIO KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IIEPCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBsIM KoseKkcoM PD.
4.2. CBoeBpeMEeHHO co001IaTh paboTOAATEN0 00 U3MEHEHUH CBOMX MIEPCOHATBHBIX JaHHBIX.

5. MPABA PABOTHHUKA

5.1. TpeGoBaTh HCKIIOYCHUS WJIM HUCHPABICHHS HEBEPHBIX WM HETOJHBIX IMEPCOHAIBHBIX
JTAHHBIX.

5.2. Ha cBoOoaHbIl OecIIaTHBIN TOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas PaBO HA
MOJIyueHUe KOMHUH JII00OM 3amucH, colepikalleil rnmepcoHajabHbIE JAHHBIE, 3a HCKIIOUEHUEM CIIy4aeB
MIPEeyCMOTPEHHBIX (PeIepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbpHble JaHHBIE OLIEHOYHOTO XapaKTepa JOMOJHUTH 3asBJICHUEM, BbIPAKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3PEHHSL.

5.4. Onpenensatb CBOMX NPEACTABUTENEH AJIsI 3alIUTHI CBOUX NTEPCOHAIBHBIX JAHHBIX.

5.5. Ha coxpaHeHue U 3a1IUTy CBOEH JTUYHOW U CEMENHOM TalHBI.

6. CbOP, OBPABOTKA U XPAHEHUE NEPCOHAJIbBHBIX TAHHBIX

6.1. OOpaboTka TmEpCOHAJIbHBIX JAaHHBIX pabOTHUKA — [OJIyY€HUE, XpaHEHHE,
KOMOWHUPOBaHUE, Iepeiada Wik JIF000¢e IPyroe UCTOIb30BaHUE MIEPCOHATBHBIX JJAHHBIX PA0OTHHKA.

6.2. ITopsinok nosiy4eHus: MepCOHANbHBIX TAHHBIX:

6.2.1. Bce mepconanbHbIC JaHHBIE pPaOOTHHKA CIEAyeT MOJy4YaTh y Hero camoro. Ecmm
NepcoHalbHbIE JaHHbIE PaOOTHHKA BO3MOXHO IMOJIYYUTh TOJIBKO y TPEThEM CTOPOHBI, TO PabOTHUK
JOJIKeH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro JIOJDKHO ObITh MOJYyYeHO MUCbMEHHOE Corjiacue.
PabGoTonarens momkeH cooOmUTh PabOTHUKY O IENAX, MPEANojaraéMblX MCTOYHHKAX M CIOco0ax
MOJIy4YEHUsI TIEPCOHANBbHBIX JTaHHBIX, a TaK K€ O XapaKTepe MOJIeKAIIUX MOJYyIeHHIO TepCOHATbHBIX
JAHHBIX U MOCIIEACTBUIX OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COTIacHe Ha UX MOJy4YeHHE.

6.2.2. Paboronatenh He MMEET IpaBa MOJy4aTh U 00padaThiBaTh NMEPCOHAIbHBIC JaHHBIC
paboTHUKA O €ro MOJUTUYECKUX, PEIIUTHO3HBIX U MHBIX YOEXKICHUIX U YacTHOW XKu3HU. B ciyuasx,
HEMOCPEJCTBEHHO CBA3AHHBIX C BOIPOCAMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHM CO CTaTheil 24
Konctutynuu P® pabortonatens BmpaBe mHoiydyaTb M 00pabaThiBaTh JJaHHBIE O YACTHOW KU3HU
paboTHUKA TOJBKO C €r0 MUChMEHHOTO COTJIACHSL.

6.2.3. Paboronatenb He UMEET MpaBO MOIydaTh U oOpabaThiBaTh MEPCOHAJbHBIC IAHHBIC
paboTHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX O0OBEANHEHUAX WIH €r0 MPOo(COI3HOM ACSITENbHOCTH, 32
UCKITIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eAepatbHbIM 3aKOHOM.

6.3. O6paboTka, mepeaaya U XpaHeHHe NEPCOHANIBHBIX JaHHBIX PAOOTHHKA.

K o0pabotke, mepemaue W XpaHEHHIO MEPCOHAIBHBIX IaHHBIX PabOTHUKA MOTYT HMETh JOCTYII
COTPYIHHKHU:

- Oyxranrepuu;

- OTAena KaapoB.

6.4. Ilpu mepenade mepcoHANbHBIX JNAaHHBIX pa0OTHHMKA paboTonmaTenb 00s3aH COONIOIATH
clieytoIue TpeOoBaHus:

- He cooOuarh MepcoHaIbHbIC IaHHBbIE PA0OTHHUKA TpPEThell CTOpoHE 0e3 MHCHbMEHHOTO
corjacusi pabOTHHKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B IENAX MPEeAyNpekKaCHUS
yTpO3bI KU3HU U 3JI0POBbIO pa0OTHHKA, a TAK)KE B CIIYYasX, yCTAHOBJICHHBIX ()eepabHBIM 3aKOHOM;

- HEe coo0mare MepcoHalbHbIE TaHHBIE paOOTHHKA B KOMMEpPYECKHX Iensx 0e3 ero
MMMCEMEHHOTO COTJIACHS;



- TPeayNnpeauTh I, MOJIYYaroIIUX TNEPCOHAIBHBIC JaHHbIE PaOOTHHKA, O TOM, YTO O3TH
JAHHBIE MOTYT OBITh UCIIOJIB30BAHBI JIUIIb B TEINISAX, UISI KOTOPBIX OHU COOOIIEHBI, U TPEOOBATH OT ITHX
JIMI] TIOATBEPKJICHHSI TOTO, YTO ATO MPAaBUIIO coOMI0IeHO. JIuia, mosyJaronue nepcoHaabHble JaHHbIC
paboTHUKA, 00s3aHBI COOIIIOIATh PEKUM CEKPETHOCTH (KOH(DHIEHITMAIBHOCTH). J[aHHOE MOI0KEHHUE HE
pacmpocTpaHseTcss Ha OOMEH NEepCOHAIBHBIMH JaHHBIMH PAOOTHUKOB B TOPSAKE, YCTAHOBJICHHOM
(beneparbHBIMU 3aKOHAMU;

- paspemiath JIOCTYI K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CICIUATBHO
YIIOJHOMOYCHHBIM JIMIaM, MPU ITOM YKa3aHHBIC JUIA JOJDKHBI MMETh MPABO TOJy4aTh TOJBKO TE
MepCOHAIBHBIC JJAHHBIC paOOTHUKA, KOTOPBIE HEOOXOIUMBI JIJISl BBITTOJIHEHUST KOHKPETHBIX (DYHKITHIA;

- HE 3ampammuBaTh WHOOPMAIUIO O COCTOSIHHH 3JI0POBbS PaOOTHHKA, 32 MCKIIOYCHHUEM TEX
CBEIICHHIA, KOTOPBIC OTHOCSTCS K BOTIPOCY O BO3MOKHOCTH BBITIOJNHEHHS PAOOTHUKOM TPYAOBOM
bynkumm;

- TiepeqaBaTh MEPCOHANBHBIC NaHHBIC PAOOTHHKA MPEICTABUTEIIIM PAaOOTHHKOB B TOPSIKE,
ycraHoBlieHHOM TpynoBeiM KojmekcoM, W OrpaHMuYMBaTh 3Ty HMH(POPMAIMIO TOJNBKO TEMHU
MEePCOHATBHBIMU JAHHBIMU Pa0OTHUKA, KOTOpPBIC HEOOXOMUMBI JUISI BBIMIOJIHCHUS yKa3aHHBIMHU
MIPEJICTAaBUTEIISIMHA UX (DYHKITHHA.

6.5. Tlepeqaua MepCOHANBHBIX JAHHBIX OT JIEPXKATENS WM €ro MPEICTaBUTENICH BHEITHEMY
MOTPEOUTEITI0O MOXKET JIOMYCKAThCS B MHHHUMAJLHBIX 00bEMaxX M TOJBKO B IICNISAX BBIMIOJHCHUS 3aJ1a4,
COOTBETCTBYIOIINX OOBEKTHBHOM MPUYUHE COOPA ITHX JTaHHBIX.

6.6. Ilpu mepenaye nepcoHaIbHBIX JAHHBIX pabOTHHKA MOTpeOUTENsIM (B TOM 4HCIE U B
KOMMEPUYECKHX IEJISX) 3a Mpeesbl puimana paboToaaTens He TOJDKEH coo0IaTh ATH JaHHBIC TPEThen
cTopoHe 0e3 MUCHbMEHHOTO coTyiacus pabOoTHHKA, 32 UCKIIOUEHHUEM CITy4aeB, KOT/Ia 3TO HEOOXOIMMO B
MESIX TPEIYNPESKICHUS yIPO3bl JKU3HH W 3J0POBBI0 PAaOOTHHKA WU B CIyJasX, yCTaHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

6.7. Bce meppl KOH(MUIESHIIUATHLHOCTH TPU cOope, 0O0pabOTKE M XpaHEHWH TEePCOHATBHBIX
JAHHBIX COTPYIHUKAa pACIPOCTPAHSIOTCS Kak Ha OyMaXkHble, TaK M Ha DJEKTPOHHBIE
(aBTOMATHU3UPOBAHHBIE) HOCUTEIH WH(OPMAITUH.

6.8. He pnomyckaercs oTBe4YaTh Ha BOINPOCHI, CBSI3aHHBIE C MEpeaadyeil MepCOHAIbHOMN
nHpopManuu 1o TeneGoHy win Qakcy.

7. AOCTYII K HEPCOHAJIbBHBIM IAHHBIM PABOTHHUKOB
NPEANIPUATUA

7.1. BHyTpeHHMI A0CTYN (IOCTYIT BHYTPU OPraHU3AIIMH ).

[IpaBo moctyna kK nepcoHalbHBIM JaHHBIM COTPYIHUKOB UMEIOT:

- IUPEKTOp;

- TJIaBHBIH HHXEHEp, 3aMECTHTENH JUPEKTOopa — JOCTYNl K TMEpPCOHAIbHBIM JaHHBIM,
HEOOXOIUMBIM ISl COCTABJICHUS XapaKTEPUCTUK, TOJIBKO COTPYTHUKOB CBOMX IOIpa3eiieHUl;

- HaYaJIbHUK OTJAeNa KaApoB (MHCIIEKTOP M0 Kaapam);

- caM pabOTHUK, HOCUTEIb JAHHbBIX.

Jlpyrue COTpYyAHUKH OpraHu3allii HUMEIT JOCTYNl K MEPCOHAIbHBIM JaHHBIM DPAaOOTHHKA
TOJIBKO C MUCBMEHHOTO COTJIacHsi CaMOTO paOOTHUKA, HOCUTEISI TaHHBIX.

7.2. BHewHuii gocTym.

7.2.1. K yniciy MaccoBBIX OTpeOUTENEH MePCOHANBHBIX JaHHBIX BHE MPEIMPHUITHS OTHOCATCS
roCy/lapCTBEHHbIE U HETOCYAapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBI:

- HAJIOTOBBIE€ MHCIICKIUU;

- IPABOOXPAHUTEIbHBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBbI€ ar€HTCTBA;

- BOEHKOMAThl;

- Oprasbl COIMAIBHOTO CTPAXOBAHUS,



- ICHCUOHHBIE (DOH]IBI;

- TIOIpa3/IeIICHUs] MyHHUIIUITALHBIX OPTaHOB yIIPABJICHHUS,

- KPeIUTHBIC YUPEIHKICHHUS.

7.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl KMEIOT JIOCTYI K WH(POPMAIIUU TOJIBKO B cepe cBoeH
KOMITCTEHITHH.

7.2.3. Opranuzaiuu, B KOTOPbI€ COTPYAHUK MOYET OCYIIECTBIIATh MEPEUUCICHUS ACHEKHBIX
CpenCTB (CTpaxoBble KOMITAHWH, HETOCYIApCTBEHHBIC IICHCHOHHBIC (OHJIBI, OJIATOTBOPHTEILHBIC
OpraHW3aIiy, KPEAWTHBIC YYPESKICHUS), MOTYT TIOJIYYHTHh JOCTYl K TICPCOHAILHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MUCHbMEHHOTO pa3peIieHusl.

7.2.4. Ipyrue opranusaiiu:

CBeIeHUSI O paloTarolmeM COTPYIHUKE WIIM YK€ YBOJEHHOM MOTYT OBITH HpPEIOCTaBIICHBI
JPYroil OpraHM3allié TOJIBKO C MHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alH, C MPHIOKESHHEM
KOITMH HOTApHAJIHbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

7.2.5. POJICTBEHHUKH U YJIECHBI CEMEH.

[TepcoHanpHBIC JaHHBICE COTPYJHHKA MOTYT OBITH MPEIOCTABJICHBI POJICTBEHHUKAM WIIN
YJIeHaM €r0 CEMbU TOJIBKO C MUCbMEHHOTO Pa3pemieHnsi CaMOT0 COTPYIHUKA.

B cnyuae pa3Bona ObiBIIas cynpyra (Cympyr) UMEIOT MpaBO OOpAaTUTHCS B OPraHU3AIUIO C
MMCBMEHHBIM 3alpOCOM O pazMepe 3apaboTHOM IMIaThl coTpyAaHHKa 0e3 ero cornacus. (YK PO).

8. SAIIIUTA MEPCOHAJIBHBIX TAHHBIX

[Tox yrpo30ii WM OTIACHOCTBHIO yTPATHl TIEPCOHAIBHBIX JaHHBIX TOHUMACTCS €AMHUYHOE WIIH
KOMIIJICKCHOE, peaJlbHOe WM TOTCHIHAJIbHOE, aKTHBHOC WM TACCHBHOE  IPOSBIICHUE
3JIOYMBIIIJICHHBIX BO3MOXKHOCTEH BHENIHMX WM BHYTPEHHUX HWCTOYHUKOB YIPO3bI CO3/aBaTh
HeOmaronpusTHele COOBITHS, OKa3blBaTh JeCTAOMIM3UpPYIOLIEE BO3JACHCTBHE Ha 3allUIAEMYIO
nH(pOpMaHIO.

Puck yrpo3bl mm00bIM HMH(DOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXHUHBIC O€ICTBUA,
AKCTPEMAaJIbHBIE CHUTYallMH, TEPPOPUCTUUYECKUE ACUCTBUS, aBapUM TEXHUYECKUX CPEACTB U JIMHHM
CBSI3H, JIpyrue OOBEKTUBHBIE 0OCTOSATENBCTBA, a TAKXKE 3aMHTEPECOBAaHHbIE U HE3aUHTEPECOBAHHBIE B
BO3HUKHOBEHHUH YIPO3bI JIUIA.

3amuTa MEepCOHANBHBIX JAaHHBIX MPEICTaBIAET COO0OH JKECTKO periiaMeHTUPOBAaHHBIA U
JUHAMHYECKH  TEXHOJIOTMYECKUH  MpoLecc, MpeaynpexJalluid  HapylmleHHe JOCTYIHOCTH,
L[EJI0CTHOCTH, TIOCTOBEPHOCTU M KOH(UICHIIMATbHOCTH MEPCOHANBHBIX JAaHHBIX U, B KOHEYHOM CueTe,
o0ecreunBaroIIMii TOCTATOYHO HA/IekKHYI0 0€30MacHOCTh MH(OPMAILIMK B MPOIIECcCe YIPaBICHUECKON U
MIPOU3BOJICTBEHHON JEATEILHOCTH KOMITaHUH.

8.1. «BHyTpeHHsIs 3auTay.

OCHOBHBIM BHHOBHHUKOM HECAaHKLIHOHHUPOBAHHOTO JIOCTyMa K IEPCOHAIbHBIM JaHHBIM
SBJISETCS, KaK MPaBUJIO, IEpCcOHAl, padOTalOIUi ¢ TOKyMEHTaMU U 0a3aMu JaHHBIX. PermameHTanus
JOCTyIa MepcoHana K KOH(GUACHIUAIbHBIM CBEICHUSM, JTOKYMEHTaMH M 0a3aMu JaHHBIX BXOJWUT B
YHCII0O OCHOBHBIX HAINpPAaBIICHUN OPraHM3alMOHHON 3aIlIMUThl MHQPOpPMAIMK M IpelHa3HayeHa ajist
pasrpaHUyeHUs] TOJIHOMOYUN PYKOBOJIUTENSAMU M CHEUUATMCTaMU KOMMOAaHUU. JlJs 3aliuTsl
MePCOHATBHBIX JAaHHBIX PAOOTHUKOB HEOOXOIMMO COOIIOAATh Psi Mep:

- OrpaHMYEHHE W perJiaMeHTaIlUsl cocTaBa pPabOTHUKOB, (YHKIIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOyIOT KOH(PpUICHITUATHHBIX 3HAHMUIA;

- cTporoe u3buparenbHOe M OOOCHOBAHHOE pacHpelielieHHe JOKYMEHTOB M HH(pOpMaIuu
MeX1y paOOTHUKAMH,

- palMOHAIIbHOE pa3MelleHHue padouux MecT pabOTHUKOB, MPHU KOTOPOM HCKIIOYAIOCh ObI
OECKOHTPOJILHOE HCII0JIb30BaHKE 3alIUIaeMoil nHpopmaImu;

- 3HaHue PabOTHUKOM TpPeOOBAaHWN HOPMATUBHO — METOJUYECKHX JOKYMEHTOB MO 3aIlUTe
nH(OPMALIUY U COXPAHEHUU TaHBI;



- HaIM4he HEOOXOJUMBIX YCIIOBUW B TIOMEUICHWH Ui PabOThl C KOH(HUACHIUATHHBIMU
JOKyMEHTaMu U 0a3aMu JaHHBIX;

- OMpENICIICHUE U PErJaMeHTAlHsI COCTaBa paOOTHUKOB, UMEIOIIUX MPABO JIOCTYyMa (BX0la) B
MOMEIIEHUE, B KOTOPOM HAXOJISATCA NMePCOHAIbHBIC JaHHBIE;

- OpraHu3anus MOpsIKa YHUITOKEHUS HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISIBIICHHE HApYIICHUS TPEeOOBAHUN Pa3peUIMTEILHOM CHUCTEMBI JOCTYIa
paboTHUKAMU TIOIpa3ACICHUS;

- BOCIHUTATENIbHAas M pa3bsCHHUTENIbHAs paboTa ¢ COTPYAHHUKAMHU TOJPa3JeICHUN 110
MIPEIYIIPEKICHUIO YTPATHI IEHHBIX CBEACHUI ITPH paboTe ¢ KOHPHUICHIINATHHBIMU JOKYMCHTAMH,

- HE JIOTYCKAeTCsl BBIJa4a JIMYHBIX IS COTPYJHUKOB Ha paboune MecTa pPyKOBOIUTEIICH.
Jlnunbie JeNa MOTYT BBbIIABATHCS Ha paboyue MecTa TOJIbKO JIUPEKTOPY, B UCKIIOUUTEIBHBIX CIIyJasx,
110 TUCEMEHHOMY Pa3pelIeHUI0 — PYKOBOJAMUTEIIO CTPYKTYPHOTO MOpa3AeICHHUS.

8.1.1. 3amuTa nepcoHaIbHBIX JAaHHBIX COTPYIHUKA Ha AJIEKTPOHHBIX HOCHUTEISAX: BCE MAIKH,
CoJIepXKaIlie TMEepPCOHAIbHBIE JaHHbIE COTPYIAHUKA, IOJKHBI OBITh 3aIIMIIEHBI MapOJieM, KOTOPBIHA
coo0IaeTcss PYKOBOAMUTEIIO KaJpOBOM CIIy)KObl U PYKOBOAMTENIO CIYXObl HH(POPMAIIMOHHBIX
TEXHOJIOTHUH.

8.2. «BuHemHss 3amuray.

Jns 3amuThl  KOH(UIEHIMATBbHONW  WH(OpPMAIMK  CO3MAIOTCA  IIEJICHANpPaBJICHHBIS
HEONAroNMpusATHBIE YCIOBHS W TPYAHONPEOJOJWMBIE TPEMATCTBUS JUIS  JIUIA, TBITAIOMETOCs
COBEPIIINTh HECAHKIIMOHUPOBAHHBIA JOCTYNm W OBIazeHue uHpopManmen. Llempio m pesyapTaTom
HECaHKITMOHUPOBAHHOTO JIOCTyIa K WH(OOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJIAJICHUE
IICHHBIMU CBEJICHHSIMU W WX HUCIOJB30BAaHWE, HO W WX BUJOM3MCHEHHE, YHHUTOXXEHHE, BHECCHHE
BHpYyca, MoaMeHa, (pambcudukanus coaepKanus peKBU3UTOB IOKYMEHTA U JIp.

[log MOCTOPOHHUM JUIIOM MOHHUMAETCS JII00O€ JIMI0, HE HMEIOIIee HENOCPEACTBEHHOTO
OTHOIICHHUS K JIEITEIIbHOCTH KOMITaHUH, IOCETUTENN, pAOOTHUKU APYTUX OPraHU3alUOHHBIX CTPYKTYP.

[locTopoHHME nHIla HE JMAOJDKHBI 3HATH pacrpeaeseHue QyHKUUNA, pabodue MpOLEecCHl,
TEXHOJIOTHIO COCTaBJCHMs, O(opMmIIeHUS, BEIEHUS U XpaHEHHUs JOKYMEHTOB, Al U pabouux
MaTepHajoB B OT/eIE KaJpoB.

8.2.1. J{yst 3a1uThl IEPCOHAIBHBIX TAHHBIX COTPYIHUKOB HEOOXOIMMO COOIOATh Pl MEp:

- MOPSIOK MIPHEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MTOCETUTENEH;

- MPOILYCKHOM peXUM KOMITaHUU;

- Y4eT ¥ MOPSAJOK BbIJAUU yIOCTOBEPECHHUIA;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIHU3AIINH;

- IOPSI0K OXPAaHbI TEPPUTOPUHU, 3[TAHUI, TOMEIIEHUN, TPAHCIOPTHBIX CPE/ICTB;

- TpeOOBaHUs K 3alUTe HH(POPMALIMK [TPH UHTEPBHIOMPOBAHUU U COOECEIOBAHUSX.

9. OTBETCTBEHHOCTH 3A PA3IJIAIIEHUE KOHOUJIEHIIUAJIBHOM
UH®OPMAIIUH, CBSI3BAHHOM C MTEPCOHAJIbHBIMHA JAHHBIMHU

9.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJHO M3 TJAaBHBIX TPEOOBAHUN K OpraHU3aINH
(GYHKIIMOHUPOBAHUS CHCTEMbI 3alllUTHl TEPCOHAIBHOW WHpOpMAMU H 005A3aTEIIbHOE YCIOBUE
obecrieueHust 3pPEKTUBHOCTH ITON CUCTEMBI.

9.2. PykoBoauTENh, pa3pemiaonuii JOCTYI COTPYIHIKA K KOH(OUIACHIIMATFHOMY TOKYMEHTY,
HECeT NePCOHATbHYIO OTBETCTBEHHOCTb 3a JJaHHOE pa3pelleHHe.

9.3. Kaxnplii coTpyAHUK (Quiuana, MOJydarouuil A paloTbl KOH(HIECHIIUATBHBIN
JOKYMEHT, HECET €IMHOJINYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS M KOH(UICHIIMATEHOCTD
uHpOpMalUH.

9.4. Jlunia, BUHOBHBIC B HapyIlIEHHWE YCTAaHOBIEHHOTO 3aKOHOM MOpsiiKa cOopa, XpaHEHUs,
WCIOJIb30BAHUS WM PaACHpOCTpaHeHUs MHPOpMAIMU O TpakaaHaX (IIEPCOHATBHBIX JAHHBIX) HECYT
TUCHHUIUTMHAPHYIO, aIMHHUCTPATUBHYIO, TPAKIaHCKO-TIPABOBYIO MJIM YrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (hefiepaIbHBIM 3aKOHOM.
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