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Pernament
paccMoTpeHusi 00palIeHnil TPaKIaH 0 MPU3HAKAX KOPPYNUMOHHOTO
NpaBoOHAPYLICHUS

Paccmotpenne oOpamennii rpaxaan Poccuiickoit ®enepaiui, WHOCTPAHHBIX
rpaxaaH, Jul 0e3 rpakJaHCTBa, OOBEAMHEHHUI TpakJaH, B TOM YHCIE IOPUAMYECKHX
Ju1, 00pa30BaTEILHBIMU YUPEKICHUSIMHU B COOTBETCTBUM ¢ DenepanibHbIM 3aKOHOM OT 2
Mmast 2006 r. Ne 59-03 «O mopsinke paccMoTpeHusi oOpaieHuid rpaxkaan Poccuiickoit

Denepanun».

IIncbMenHoOe oOpaleHue B 00513aTeJIbHOM NOPSIAKE T0JIKHO COAEPKATD:

. HammeHnoBanue oprada, B KOTOPBIM HaIMpaBiseTcs oOOpalleHne, HWIn
dbaMuIio, WMs, OTYeCTBO (TOclIenHee — TIPH HAJIWYWK) JOHKHOCTHOTO —JIMIA
OpraHu3aIiu, UK €ro JOJKHOCTD;

. daMuInro, UM, 0TIECTBO (TTOCIEAHEE — IMPY HAIMYHH ) TPaKIaHNHA,

. [TouToBBIA anpec mJis HaNpaBJICHUs OTBETAa WM YBEJAOMIICHUS O
nepeaapecanuy oOpalieHus;

. JIndHyto moAnuMCh U Jaty;

. B ciygae HeoOXOAMMOCTH B MOATBEPKICHHE CBOMX JOBOJOB T'PakKIaHUH

NpUjIaraeT K MMCbMEHHOMY OOpaIeHUI0 JOKYMEHTBI M MaTePHAaJIbl JTMOO UX KOIUH.

["a3etTsl, xKypHaJIbl U ApPYrUe MEYaTHbIE W3JAaHUs, MMOCTYNHMBIINE OT TPakJaHHHA
0e3 mpunoxkeHus: oOpameHus] ¢ H3JI0KEHHEM CYIIECTBA IMPOCHOBI, PETUCTPALUU U
pPAcCMOTPEHUIO HE MOJIJIeKAT.

HNHTepHeT-00pameHue B 00513aTeJIbHOM MOPSJIKeE T0JKHO COAEPKATh:

. damunmro, UMs1, OTYECTBO (ITOCIIEHEE — TP HAJTHYWH ) TPaXTaHUHA;

. Anpec dIeKTpOHHOW TMOYTHI, €CJIA OTBET WM YBEAOMIICHHE JOJKHBI OBITH
HanpasJeHbl B ()OpME NEKTPOHHOTO JOKYMEHTA, WM IMOYTOBBINA aJipec, €Clid OTBET WU
YBEIOMJIEHUE JTOJKHBI OBITh HAIIPaBJIEHBI B MUCBMEHHOM (opMme.

I[Ipn auyHOM mMpUeMe TPAXKTAHWH TPEABABISACT NOKYMEHT, YAOCTOBEPSIOIIHIMA
€ro JINYHOCTb, U COOOIIAET CYyTh OOpaIieHus.

[Ipy HEOOXOAMMOCTH NPOBEACHHUS JONOJHUTEIBHOW NPOBEPKH TIpa)IaHUHY
npeJyIaraeTcs OCTaBUTh IMHUCHMEHHOE OOpaIeHHe, KOTOPOE MOMICKHUT PErHCTPAIHH,
y4eTy H PpacCMOTPEHHIO B TOpsake. Ecium TrpaxmaaHWH BBHIY OTPaHHYCHHBIX
crocoOHOCTEN MM BO3MOXHOCTEH 310pOBBSI HE MOKET CAMOCTOSITEIBHO B MMChMEHHOMN
(dbopme U3II0KUTH CYTh OOPAIICHHS, EMY OKa3bIBAETCS MOMOIIb B HAITMCAaHUH O0paIieHusl.

B ciydae rpy6oro, arpeccHBHOTO MOBEAICHUS TPAKIAHWHA TIPUEM MPEKPAIACTCS,
0 4YeM JIelaercsl 3amuch B y4eTHOW ¢opme. ['paxgaHe ¢ mpu3HaAKaMU aJIKOTOJIBHOTO,
HapKOTHUYECKOTO MJIM HHOTO TOKCUYECKOTO ONbsIHEHUS HA TIPUEM HE JIOITyCKAIOTCS.

B xome mpuema TrpakgaHWMHY MOXET OBITh OTKa3aHO B JalbHEHIIEM
paccMOTpeHUH OOpaIeHHs, €CITH paHee eMy OBLT JJaH OTBET IO CYIIECTBY MOCTaBICHHBIX
BOIIPOCOB, B TOM YHCJIE B Cllydae MPEKpamleHUs] ¢ HUM NEPEeNnuCKU M IPU OTCYTCTBUU
HOBBIX JIOBOJIOB, TIOJUIEXkKAIIUX ITPOBEPKE.

OTBer Ha oOpalIeHUEe He 1aeTcH:



. Ecmm oOpamieHre npu3HAHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
aHOHHUMHBIM;

. Ecimu oOpamieHne TpW3HAHO YIIOJHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM
0e30CHOBATEILHBIM M IIEpElHCKa II0 BOIpOcaM, IIOCTaBJICHHBIM B OOpaIlcHUH,
IpeKpaiieHa.

OTBeT Ha o0palleHHe MO CYIIeCTBY NOCTABJEHHBIX BONMPOCOB He aaercs (0
YeM B TCUCHHE CEMH JIHEH CO JIHS PETHCTpalliHd OOpalleHHS IMHCHbMEHHO YBEAOMIIICTCS
IrpakJIaHHH, €CIIM €ro (aMUJIUS U ITOYTOBBIA aJIpeC MOIIA0TCS IPOUTCHHIO):

. Ecnu oOparienue npu3HaHO HEKOPPEKTHBIM IO COJCPIKAHUIO, U3JIOKCHHIO
win  popme. B ciaydae mnpusHaHUS OOpamIeHHUs HEKOPPEKTHBIM II0 COJEPIKAHHIO
TPOKIAHHH TPEIYIPEKIACTCI O HEJONMYCTHMOCTH 3JI0YIIOTPEOJICHHS IIpaBOM Ha
oOpareHue;

. Ecnu oOparmienue coaepXUT BOIMPOCHI, peIieHHe KOTOPBIX HE BXOAUT B
KOMITETEHIINIO YUPEHKICHHUS;
. Ecnn HEBO3MOXXHO TIOATOTOBUTHL OTBET O€3 pasrjaiieHus CBEIACHUM,

COCTABIISAIOIIUX TOCYIAPCTBEHHYIO WIIM HHYIO OXPAaHIEMYIO 3aKOHOM TaiiHy.

Ecnu mpuyuHbI, 10 KOTOPBIM OTBET IO CYIIECTBY IMOCTaBJICHHBIX B OOpalieHUU
BOIIPOCOB HE MOT OBITh HAIpPaBli€H, B TMOCIEAYIOUIEM OBUIM YCTpPaHEHBI, TPaKIaHUH
BIIPABE BHOBb HAIPABUTH OOpaIlcHUE.

I'paxxnannny, oOpamieHue KOTOPOro paccMaTpuBaeTcsi, JA0KHA ObITh
o0ecrevyeHa BO3MOKHOCTh:

. [IpencraBnsaTe  JOMONHHUTEIBHBIC JOKYMEHTHI W MaTEpHANbl  JTHOO
obOparnaTecs ¢ MPocKOoi 00 MX UCTPEOOBAHUH, B TOM YHCJIE B AJICKTPOHHOU opMme;
. 3HAKOMHUTBCSI €  JOKYMEHTaMH U  MaTepualaMH, KacaloUUMUCS

paccMOTpeHUsT OOpaIleHHs, €ClI 3TO HE MPOTHBOPEUUT 3aKOHOAATEILCTBY Poccuiickoi
denepannu, He 3aTparuBaeT MpaBa, CBOOObI M 3aKOHHBIE UHTEPECHI IPYTUX JIUI U €CITU
B YKa3aHHBIX JOKYMEHTaXx M MaTepHaiax HE COAEPHKATCS CBEIACHMS, COCTABJISIOLINE
rOCYyapCTBEHHYIO WA HHYIO OXPAaHSEMYIO 3aKOHOM TalHY;

. [TonmyyaTh MUCHMEHHBINH OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpalieHUU
BOIIPOCOB, MO0 yBEJOMIIEHHE O TMepeaapecanuu oOpaileHus, B KOTOpoM HHpopmarius
npe/cTaBlIeHa B MHUChbMEHHOW ¢dopMe Ha OyMaKHOM HOCHTeNe (Janee — MUChbMEHHOE
oOpalrieHne) B TOCYJAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIMpPABICHUS WU
JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIMIO KOTOPBIX BXOJUT PEIICHUWE IOCTABICHHBIX B
oOpalieHuu BOIpPOCoB;

. OOpamarecsi ¢ XKajnoOoW Ha MPUHATOE MO OOpalIeHUIO0 pElIeHUE B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Pocculickoit denepanny;

. OO6patathcs ¢ 3asiBI€HUEM O MPEKPAIIEHUH pacCMOTPEHUs 00paleHus;

. KoMmnencanum  MopanbHOro  BpeAa, INPUYMHEHHBIX  HE3aKOHHBIMU

nercTBussMU  (Oe3eHCTBUEM) YUpPEXKACHHUS WM €ro JIOJDKHOCTHBIMU JIMLIAMU TpU
paccMOTpEeHUN 0OpaIleHuUs .

PykoBoauTens yupexaeHHs] HECET EPCOHAIIBHYIO OTBETCTBEHHOCTh 34 COCTOSIHUE
paboThl MO MpUeMy TpaxaaH, o0ecreyeHUI0 OOBEKTHBHOIO, CBOEBPEMEHHOTO M B
MOJIHOM 00bEME pPACCMOTPEHHUs OOpalleHUul, MNPUHATHIO 1O HUM pEHIeHUH U
HANpaBJICHUIO 3asBUTENSIM OTBETOB B CTPOTOM COOTBETCTBHHM C TPeOOBaHUAMU
denepaIbHOTO 3aKOHA.

PaccmoTpenune o0panieHuii BKJIOYAeT B ce0sl cJIeyolue 3Tanbl:

. pHeM U MEPBUYHYIO0 00pabOTKy 0OpalleHHil;

. PETUCTPALIMIO U YUET OOpAILEHUM;



. MIPUHSTUE OPTAHU3ALMOHHBIX PEMIEHUN O MTOPSAIKE PACCMOTPEHHUS

oOpaleHui;
. paccMoTpeHue oOpalleHNi MO CYIIECTBY U IPUHATHE 110 HUM PEIICHUH;
. MIOJrOTOBKY M HAaIlpaBJICHHE OTBETOB Ha OOpAIICHHS;
. XpaHeHue oOpalnieHui 1 MaTeprajIoB 10 MX PAaCCMOTPEHUIO;
. JUYHBIN TIPUEM TpaXkKaaH,
. aHaJIU3 pacCMOTPEHUS OOpaICHHIA,
. KOHTPOJIb 3a PACCMOTPECHHEM 00paIeHUI.

Cpok paccmoTpeHusi 00paneHust

Cpok paccMOTpeHUs 00paleHUs] UICUUCTSIETCS B KaJICHIAPHBIX JTHSX.

Bce oOpamenus, mnOCTynuBIIME B YUYPEXKICHHE, IMOJJICKAT 00sM3aTEIHHON
perucTpany B CpPOK, HE TPEBBIMIAIONIMA TpeX THEH CO IHSA WX TOCTYIUICHUS, 3a
UCKJTIOUEHUEM Kallob Ha perieHus W jAeiicTBus (Oe3melicTBHE) MPHU MPEIOCTABICHUU
rOCYJIapCTBEHHBIX YCIYT, KOTOPHIE PETUCTPUPYIOTCS HE MO3HEE CIACAYIONIETo pabovyero
JTHST CO JTHSI UX TTOCTYIIICHUS.

OO0parteHusi, MOCTYNUBIINE B YUPEKIECHUE B COOTBETCTBUH C €r0 KOMIIETCHIIHEH,
paccMaTpuBalOTCS B TEUYEHHE TPUIUATH THEH cO JHA WX peructpanuu. Ecmu cpok
OKOHYAHUSI PACCMOTPEHMsI OOpaIlleHHs] MPUXOAUTCS HAa BBIXOJAHOW WM HEpaOodHil
Mpa3HAYHBIN JIeHb, TO OOpalleHHe TOJDKHO OBITh PAacCMOTPEHO B MPEAIICCTBYIOIINI
eMy pabounii neHb. YKa3aHHBIN CPOK MCUUCISETCS C JaThl PETUCTPAIMKU OOpaIeHHs 10
JIaThI MOJIMTMCAHNS OKOHYATEIBLHOTO OTBETA TPaKIaHUHY.

Ilo oOpaimeHHI0, OTHOCAIIEMYCSI K KOMIIETEHIIUN YUYpe:KIAeHHs, B TedeHHe
ceMH JIHeil €O JHS perucTpanuyu NPUHUMAETCS 0JJHO U3 CJIeAYIOIINX pelIeHuii:

. OO0parenne, B KOTOPOM OOXKallyeTcsl cyneOHOe pelleHue, BO3BpAaIAeTCs
rpakJIaHUHY, HallpaBUBIIEMY oOpalieHue, 6e3 pacCMOTPEHUS C pa3bICHEHUEM MOPSAKa
00’KaTOBaHUs IAaHHOTO CYJIeOHOTO PEIICHHUS;

. OOparenne, coaepkaiiee BOMPOCHI, pEIIeHHE KOTOPBIX HE BXOJIWT
B KOMIICTCHIIMIO YYPEKIACHHS, TOJJICKUT HANPABICHUIO B TOCYJApPCTBCHHBIM OpPTaH,
OpraH MECTHOTO CaMOYIPaBJIEHUS WU JOTKHOCTHOMY JIUIY, B KOMIIETEHIIMIO KOTOPHIX
BXOJIUT pEIICHUE TIOCTaBJICHHBIX B OOpalieHUH BOMPOCOB, O YEM MHCHMEHHO
YBEJOMIISIETCSI TPAXKTaHHH.

. Komnuu oOparieHusi, cofaepkaiiero BOMpockl, peiieHne KOTOPhIX HaXOIUTCS
B KOMIETEHIIMM HECKOJIIbKUX TOCYAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYIIpaBJICHUsSI WM JOJDKHOCTHBIX JIMI[, HAIpaBJISIOTCS B COOTBETCTBYIOIINE
rOCYJIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOT'O CAMOYIIPABICHHUS WJIM COOTBETCTBYIOIIUM
JIOJDKHOCTHBIM JIMIIAM, O Ye€M MUChbMEHHO YBEIOMIISACTCS TPaXKIaHUH.

B uckimounTenpHBIX Clydasx, a TakKe B CJIy4yae HampaBJIEHUS 3arpoca, CPOK
paccMoTpeHusi oOpalieHuss MOXeT ObITh MPOJJIEH He Oojiee YeM Ha TPUALATH THEH C
OJIHOBPEMECHHBIM MTMCbMEHHBIM YBEJIOMJIICHUEM 00 3TOM IpakJIaHWHA.

Jlns mpojsieHus Cpoka PacCMOTPEHHS OOpallleHHs] TOJOBHOW HCIOJHUTEIh HE
Mo37Hee TPeX JHEH 0 MCTEUYCHHs YCTAaHOBICHHOTO CPOKa MPECTABISET JOKIATHYIO Ha
UM PYKOBOAUTEISI, MPUHSBIIETO OPraHU3AIIMOHHOE PEIICHUE O MOPSIAKE PACCMOTPECHHUS
oOpaleHus, WIH YHOJHOMOYEHHOTO JOJDKHOCTHOTO JMIla ¢ HH(popMarmed o
NPOJICIAaHHON paboTe, MPUYMHAX MPOJUICHUS, KOHKPETHBIX MEPONPUATHUSX U CPOKaX,
HEOOXOIMMBIX JUISI 3aBEPIIICHUS PACCMOTPEHUS OOpAIllCHUS.

PesynbratoM paccMoTpeHus oOpalieHuii, B TOM YHCJE TOJYYEHHBIX B XOJ€
npueMa Irpak/iaH, IBISIOTCS:



[lucbmMeHHBIN WM HampaBieHHBIM B (OpME SJIEKTPOHHOTO JIOKYMEHTa JH0O0
YCTHBIM, [aHHBIH Ha JUYHOM [pPUEME OTBET TpaxJaHUHY IO CYLIECTBY BCEX
MIOCTaBJIEHHBIX UM BOIIPOCOB.

BJOK-CXEMA PACCMOTPEHMSI OGPAIIIEHUM

N HeiicTBue Cpok OTBeTCcTBEHHBbIEC Pe3syabTart
n/n BBINIOJTHEHHUS! | 32 BBINOJTHEHHE AerHCcTBUSA
AeHCTBUSA NeUCTBHUSA
1 |IIpuem, peructpanus u |B teuenune 3 | Cekpetapb Perucrpanus n yuer
YYET MUCbMEHHBIX nHen oOpareHui
oOpareHui
2 |llpunstue B teuenune 7 | upextop, [lepenaya oOpareHus
OpraHU3alMOHHOIO THEH OTBETCTBEHHBIN | 111 pACCMOTPEHHUS
pEILIEHUs O IOPSAIKE CO JHA COTpPYIHUK 10 CYIIECTBY
paccMOTpeHUs perucTpanuu
oOpareHus
2a |Ilepeanpecanus B Tteuenune 7 OO6parenue
oOpailieHuit, He THEN IepeagpecoBbIBACTCS
OTHOCSIINXCSA K 10 IPUHAJIEKHOCTH,
KOMITETEHIIUU 0 4EM YBEJIOMJISIETCS
YUpEKICHUSA IpaKIaHUH,
HaIlpaBUBIINI
oOpareHue

JIMYHBIH TNpHEM TPAa’XJAaH OCYIIECTBISETCI B COOTBETCTBHH C rpaduKoM,
YTBEPKIAEMBIM TUPEKTOPOM.

I'paxxnane nmpuHUMAIOTCS B MOPAJIKE OYEPENHOCTH. JIWIla, MMEIOIKE JbrOTHl B
COOTBETCTBUHU C JCHCTBYIOIIUM 3aKOHOJATEIBCTBOM, a TaKKe OCpEeMEHHBIC JKCHIIUHBI U
rpaXxJaHe C MaJOJIETHUMU JETbMHU TMPUHUMAKOTCA BHE ouepeaud. HHoropoaHue
MMOCETUTEIN IPUHUMAIOTCS B JIcHb oOpamieHus. [Ipu opraHm3anum npremMa rpakiaHe B
00s13aTeTbHOM ~ TOPSIZIKE  MPEIYyNpekJaroTCa O TOM, YTO Ha TPUEME MOXKET
MPUCYTCTBOBATh 3aMECTUTENb JUPEKTOPA, OTBETCTBEHHBIM 32 JIAHHOE HAaIlpaBJICHUE
paboTel. OH MMEET MPaBO C MUCHbMEHHOTO COTJIACHS TpakJaHWHA HAa O3HAKOMJICHHE C
oOpaleHueM O HapyIIeHHH €ro IMpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB COTPYIHUKAMHU
YUPEXKACHUSA, a TAKKE C PEe3yJIbTaTaAMH MX PACCMOTPEHUS, €CJIH 3TO HE MPOTUBOPECUHUT
3akoHoAaTeNbCcTBY Poccuiickor denepannmu.

B unHTEpecax 3amuThl MpaB rpaXkJaH U COTPYIHUKOB B MPOIIECCE JTUYHOIO MpUEMa
MOXXET TPOM3BOJIUTHCS ayAWO- W/WIM BHJAEO3aMUCh, O YeM Tepea IpPUEeMOM
YBEAOMIIAECTCS TPXKIAHUH.

B cimydae rpy6oro, arpecCHBHOrO MOBEACHUS T'paKJaHWHA IIPUEM TIpeKpaIiacTcs,
0 YeM JeNiaeTcsl 3amuch B yueTHoOW ¢opme. ['paknaHe ¢ mpu3HAKaMU aJKOTOJIBHOTO,
HApKOTUYECKOTO UJIM MHOTO TOKCHYECKOTO OMbSHEHUS HA IPUEM HE JIOMYCKAIOTCH.

I[Ipy nuyHOM mpHEME TpaxJaHUH MPEABABIACT JTOKYMEHT, YIOCTOBEPSIOIINN
JUYHOCTh. B ydeTHyio ¢opMy 3aHOCUTCSA Jara npuema, (aMruiks, UMs, OTYECTBO
MOCETUTES, TP HEOOXOIMMOCTH HANPaBJICHUSI MUCAMEHHOT'O0 OTBETA - TTOUTOBBIN aJipec
(ampec  DNEKTPOHHOW TOYTHI), (aMWIMS W HWHHUIHAIL  JOHDKHOCTHOTO  JIUIIA,
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MPOU3BOJSIIETO MPUEM, KpaTKOE COJIepKaHUE YCTHOrO OOpallleHHs] U CBEICHUS O
pe3yJpTarax nmpuema.

Ecnu paspemienne Bompoca, ¢ KOTOPbIM OOpaTHIICA IMOCETHTENb, HE BXOIHUT B
KOMIIETEHIINIO JAHHOTO YUPEKACHUS, TPAXKIaHUHY JAeTCsl Pa3bsICHEHUE, Ky/1a U B KAKOM
HOPSAJIKE EMY CIIEyeT 0OpaTUTHCS.

Ecnu u3nokeHHble B yCTHOM OOpaimieHuu (GakThl U OOCTOSTENBCTBA SIBISIOTCSA
OUYEBUAHBIMU U HE TpPeOyIOT MOMOIHUTEIHHON MPOBEPKHU, OTBET HA OOpalleHue C
corjlacus TpaKJaHWHA MOKET OBITh JJaH YCTHO B XOJI€ JTUYHOTO MPUEMA, O YeM JeJIaeTCs
3anuch B ydeTHOU (hopme. B 3TOM citydae 10JKHOCTHOE JTUI0, OCYIIECTBIISIONIEE TTPUEM,
B IIpe/ieNiaX CBOel KOMIIETEHIIMH BIIpaBe yJIOBJIETBOPUTH IPOCKOY, COOOIINB TOCETUTEIIO
MOPSJIOK M CPOK HCIOJHEHUS NPUHATOTO PEIICHMS, WIH OTKAa3aTh B YJOBIETBOPEHUH
MPOCHOBI, Pa3bsICHUB MOTUBBI OTKa3a U MOPSI0K 00KaIOBaHUS PUHITOTO PEIICHHUS.

B ocrampHbIX ciyyasx TpaXKJaHUHY Mpeiaraercss OCTaBUTh IHCbMEHHOE
oOpailleHue, KOTOpO€ MOJUICKUT PErucTpalid U PacCMOTPEHUI0 B YCTAaHOBJIEHHOM
nopsiike. Ero perucTpanvoHHsli HOMEp W jgara BHocsATcs B Tpady "Cemenus o
pesynbrarax mnpuema" ydeTtHoil Qopmbl. Eciu mocerurens BBUIY OTrpaHMYEHHBIX
CIIOCOOHOCTEH HE MOXKET CaMOCTOSITEIbHO B MHCHbMEHHOW (opMe H3I0KHUTh CYTh
oOpalieHus, eMy OKa3bIBa€TCs MTOMOIIb B HAITMCAHUH.
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